
How to Apply - Step 1: TURNA Portal
 Go to TURNA Portal turnaportal.ua.gov.tr and click the “e-devlet ile Giriş 

Yap” (Sign-in with e-government) button at the top right corner.
 Login with your e-Government (e-Devlet) account credentials. 
 You must create a brand-new application in the portal. 

 INTERNATIONAL STUDENTS: Students who are outside of Türkiye 
during the application period must inform our office via e-mail
(international.relations@ozu.edu.tr). They will be provided with a 

personalized application link to proceed. Please be informed that the 
link is for single use only and must not be closed before submitting 
the application. 

 International students who obtained their residence permits need to obtain an 
e-Government password from the PTT post office to log in. Students who have a 
Turkish bank account can also use their online banking information to log in.

 When you are logged in, you will see the Personal Data Protection Law of the 
platform. Please read carefully, click “Kabul Ediyorum” (I accept) button and 
“Gönder” (Submit) to proceed.

Please note that the owner of the portal is the Turkish National Agency and the 
application form is only available in Turkish. Therefore, international students are 
encouraged to use Google Translate. 

https://turnaportal.ua.gov.tr/
mailto:international.relations@ozu.edu.tr


Step 1: TURNA Portal

 To start your application, click 
“Başvuru Yap”  (Apply) button on 
the right side of the related 
announcement. You can also see the 
application deadline next to it.

 After logging in, your profile will be activated. 

 Click on the icon on the left side to review your application status by clicking the 
human icon > Başvurularım (My Applications). 

 The active Erasmus+ Application Calls are listed on the “İlan Adı” (Announcement 
Name) section as 2024-25 Erasmus+ Öğrenim (Study) and 2024 Erasmus+ 
Staj (Traineeship).

 If you leave your application form 
without submitting, you can 
continue by clicking “Devam Et” 
or cancel by clicking “İptal Et”.



 After you select «Başvuru Yap», you will see the Application Approval Form. Please 
read the conditions carefully, select «Yukarıdaki bilgilendirme yazısını 
okudum ve kabul ediyorum» (I have read and accept the information above) 
and continue. If you do not accept the conditions, it will not be possible to access 
the application form.

 The first step is “Kişisel Bilgiler” (Personal Information). 
Your full name, Turkish ID number, birth date and gender 
information will be listed automatically.

 A profile photo must be uploaded here.

 If any of the additional conditions (disabilities and/or others) 
apply to you, please select and upload your supporting 
document for evaluation. 

 If the questions do not apply to you, do not make any
sections and click “İleri” (Next) to proceed.

Do you have any disabilities?

Are you a martyr / veteran relative?

Are you under government protection, care or 
shelter?
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Do you or your first-degree relatives receive 
AFAD disaster support?

Do you receive neediness pension?

Do you receive an orphan's pension?



 In the “Eğitim Bilgileri” (Education Information) step, information regarding your education status at OzU will be 
automatically listed. 

 Please check the listed information, enter your current semester at OzU, student number, and click on “İleri” to proceed 
to the next page. Please note that double-major students can apply from only one of their majors.

 If you see any inaccurate data, please contact our office before completing your application.
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 The third step is the “Tercih Bilgileri” (Preference Information) 
section. 

ONLY FOR STUDY MOBILITY: 

 Please make sure your partner institution selections are identical
in both application systems (KION system and TURNA Portal).
In the case of different university selections, the
preference list in the TURNA Portal will be considered.

 You may review the up-to-date partner institution list in the
announcement. Please check the list and inform us if there are 
missing universities in the portal.

 Please find the partner university that you want to select in the
drop-down menu and click «Tercihinize Ekleyin» button to 
proceed.

 You can select up to 4 partner institutions.

 Please review all the questions related to the Additional Criteria 
by the Turkish National Agency listed below. If applicable, click 
and enter the related information. 

 Select the semester you would like to apply from the 
«Dönem Tercihi» (Semester Preference) 
section: 2024-25 Güz (Fall) or 2024-25 Bahar (Spring).
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I’m applying to go to my country of citizenship.

Have you benefited from the Erasmus Exchange Programs before?

Do you have multiple applications within the same application period?

Have you withdrawn from participating to the program without a force majeure reason?



ONLY FOR STUDY MOBILITY: 

 Please make sure to check the additional note for 
the university you would like to select carefully. 
Students who accept the note and add the university 
to their preference list will be considered to have 
read and accepted the information.
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 You can also display this information by the blue 
«Information» button after you add the university 
to your preference list and the list of partner 
institutions in the announcement.

https://my.ozyegin.edu.tr/tr/duyurular/29178


ONLY FOR TRAINEESHIP MOBILITY: 

 Here, you will insert your traineeship institution. 
Please check out the following slides to know
how to add your host institution.

 If you do not have an invitation/acceptance letter with 
signed approval yet and will submit it by March 31st, 
2024, you should select «Başvuru sonrası tercih 
beyanında bulunacağım.» (I will make a declaration 
of preference after the application) to proceed.

 You will need to add the institution details on this page 
and upload your letter with signed approval by March 
31st after you complete your application on both 
application platforms (KION system and TURNA Portal)

 Please review all the questions related to the Additional 
Criteria by the Turkish National Agency listed. If 
applicable, click and enter the related information. 
Please do not click if you do not meet the criteria.

 Select your semester as 2023-24 Yaz (Summer).
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I’m applying to go to my country of citizenship.

Have you benefited from the Erasmus Exchange Programs before?

Do you have multiple application within the same application period?

Have you withdrawn from participating to the program without a force majeure reason?



ONLY FOR TRAINEESHIP MOBILITY:

If you have an acceptance letter at the time of application: 

 Upload your letter with signed approval by your
program coordinator (grad students: from advisors)

 Check out the list to see if the company/institution’s 
name is there. Make sure to check out the institution’s 
official name in their native language.

 If you find it on the list, select the institution and click 
on “1. Tercihinize Ekleyin” to add. You can add 1 
traineeship institution only.

 If not, click on “Aradığınız tercih bilgisi yok ise 
buradan ekleyebilirsiniz.”(If your host institution is 
not here, you can add it here) to enter the institution 
information. 

Go to the next slide to see how to add the institution.
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https://www.ozyegin.edu.tr/tr/degisim-programlari-ve-isbirlikleri/ozu-program-koordinatorleri


ONLY FOR TRAINEESHIP MOBILITY

 To add the host institution, you will see the Host Institution Information Form firstly.

➢ If your host institution is a university, you can enter its OID number and the information will automatically appear. Please
note that the host university can provide this information.

➢ If your host institution is not a university, click on «OID’siz kayıt yapmak istiyorum» (I want to add institution without 
OID). Enter all the information of the institution correctly except PIC and proposal code.

 You can click on “Kaydet” (Save) to add the institution to the Institution List of the system.

 Then find the institution from the list, add it by clicking on “1. Tercihinize Ekleyin” to officially add it to your 
traineeship institution preference list. 
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 The fourth step is the “Yabancı Dil Bilgileri” (Language Information).

 Select “Üniversite Yabancı Dil Sınavına Girmek İstiyorum.”
(I want to take the University Foreign Language Exam.) only.

 You do not need to enter any previous exam results therefore you can
skip this section.

 The fifth step is the “İletişim Bilgileri” (Contact 
Information).

 Add your Turkish mobile phone, OzU e-mail address, official 
residence address in Türkiye, emergency contact full name 
and emergency contact phone number to proceed.
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 The sixth step is the “Diğer” (Other) section. 

 No information is needed for this section; therefore, you can
skip it.



 The seventh step is the “Belge Yükleme” (Document Upload). 

1. Only students who apply to both study and traineeship mobility simultaneously and would like to benefit from the additional criteria 
for AFAD support receivers must upload a Priority Petition (Öncelik Dilekçesi), considering the document explanation next to the 
Upload (Yükle) button.

2. ONLY FOR TRAINEESHIP MOBILITY: Upload your acceptance/invitation letter as “Kabul Belgesi” (Acceptance Document) if you 
have it. If you submit your letter later, you can proceed to the next part to complete your application. This part of the application will 
be open for document uploading after February 20th for students who completed their application until the deadline. Students who 
will receive their acceptance letter by March 31st must upload their letter.

 You can preview the document you uploaded by clicking the related button.

 After clicking this button, you can download (İndir) or delete (Sil) the document you have uploaded 
by clicking the related buttons.
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 The last part is “Onay” (Approval). You will preview your application form with all information. Please check all information carefully 
and click on “Başvuruyu Tamamla” (Complete the Application) to finish the process.

 Please be reminded that it is not possible to make changes after the application deadline. 

 ONLY FOR TRAINEESHIP MOBILITY: Only acceptance/invitation letters can be uploaded by March 31st, 2024, with the condition of
completing the application on both application forms by February 20th, 2024, at 13:00.

 If you want to upload your letter after submission, you can click on «Güncelle» (Update) and submit your 
application again. If you do not submit the application again, your application form will be invalid.

 After completing your application, download the application form by clicking «Başvuru Formu İndir» 
(Download Application Form) at the bottom of the page and upload it to the KION system.
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How to Apply - Step 2: KION System

 Go to KION system - https://intexchange.ozyegin.edu.tr/

 If you have used the KION system previously, you may start your 
application by logging in with your OzU username-password. Then, use 
the “Make a New Application” button on the system

 If you are using the system for the first time, you need to click the 
“Register & Apply” button and to complete your registration. 

 After registration, you will receive an automatic confirmation email.

NOTE:

❖ Double major students should choose either one of their departments.

❖ Students cannot select their minor program.

❖ Graduated, unregistered, visiting students, special students cannot apply.

https://intexchange.ozyegin.edu.tr/
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REGISTRATION

 Select the program: Erasmus+ > Student > Outgoing Student. Use your OzU
username/password and click validate. Your personal information will be automatically filled 
in. Check your information and click save. Do not select Erasmus+ KA107 since it is a 
different program.

 If you receive this error: “sistemden dönen öğrenci bilgisi bulunmuyor”, please check the
following cases and try again:

1. The first two letters of the OzU username must be written in lowercase, please check this and try
again.

2. If your CGPA is lower than the minimum requirement, you are not eligible for application and
review this error.

 After your validation, you will review the attached screen with your personal information and 
will need to complete it by making the required selections. Please select either Internship 
or Study Mobility options and the respective semester you wish to be on the exchange.

 Make your semester selection as
- Fall or Spring term for the Study Mobility (Öğrenim), 
- Summer term for the Traineeship Mobility (Staj) application. 
It is not possible to change the semester after registration. If you need to change your 
exchange semester selection, contact our office. 

 You will receive a confirmation email when you successfully save your registration.



When you are logged in, click on the “Make A New Application” button to 
start the application. 

You must complete all tabs/parts of 
your application form. All mandatory 
fields need to be filled in before you 
are able to submit the form. Please 
upload your photo to proceed.

APPLICATION
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 Your information will be listed in the «Student
Information» tab. Please check all the information 
and proceed.

 In the «Application Information» tab, you may
review your exchange term selection and previous 
exchange program application information if you 
have participated in the program previously.

 In the «Language Proficiency» tab, select the ELE
2024 exam. 

 Please be reminded that only 2024 ELE scores will 
be considered valid. 

Step 2: KION System



• Only for STUDY MOBILITY: In the «Preferences» tab, please select partner institutions.

• You can select up to 4 institutions. Since you cannot make changes after you submit your application form, we 
strongly suggest you check the application information and notes about institutions before you finalize your 
application.
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• STUDY MOBILITY: In the «Documents Required» tab, please upload your 
TURNA Portal application form with the other supporting documents 
(veteran card, etc.) for additional evaluation criteria, if applicable.

➢ TRAINEESHIP MOBILITY: In the «Documents Required» tab, please 
upload your invitation/acceptance letter and TURNA Portal application 
form. Please be reminded that students who upload a valid
invitation letter before the online application deadline (February
20) will receive additional points. Make sure to upload your
acceptance letter by March 31st, 2024, 23:59 at the latest with
the condition of completing both application forms (KION and 
TURNA Portal) by 20 February 2024, 13:00.

➢ Upload other applicable supporting documents (veteran card, etc.) for 
additional evaluation criteria.

Step 2: KION System



➢ Please carefully read the commitment form in
the “Complete Application” tab. By
completing the application form, you confirm
that you have been informed and accept &
understand all the conditions.

➢ Click on «Complete the Application Process» 
to submit your application. Please be 
reminded that no changes can be done 
after submission!

➢ Download the submitted application 
form to make sure you do not encounter any
technical issues.

If you face any errors in any platforms, please contact international.relations@ozu.edu.tr with a screenshot.
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