How to Apply - Step 1: KION System
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NOTE:

Go to https://intexchange.ozyegin.edu.tr/ - KION System

If you have used the online application system previously, you may start
your application by login with your OzU username-password. Then use
the “Make a New Application” button on the system

If you are using the system for the first time, you need to click the
“"Register & Apply” button and to complete your registration.

After registration, you will receive an automatic confirmation email.

< Double major students should choose either one of their departments.

< Students cannot select their minor program.

< Graduated, unregistered, visiting students, special students cannot apply.



https://intexchange.ozyegin.edu.tr/
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Step 1: KION System

REGISTRATION

>

Select the program: Erasmus+ > Student > Outgoing Student. Use your OzU
username/password and click validate. Your personal information will be
automatically filled in. Check your information and click save.

If you receive this error: “sistemden donen o6grenci bilgisi bulunmuyor”, please
check the following cases and try again:

The first two letters of the OzU username must be written in lowercase, please check this and
try again.

If your CGPA is below the min. requirement, you will receive this error since you are not eligible
for application.

After your validation, you will review the attached screen with your personal
information and will need to complete it by making the required selections. Please
select either Internship or Study Mobility options and the respective semester
you wish to be on the exchange.

Make your semester selection as

- Fall or Spring term for the Study Mobility (Ogrenim),

- Summer term for the Traineeship Mobility (Staj) application.

It is not possible to change the semester after registration. Should you need to
change your exchange semester selection, you need to contact our office.

You will receive a confirmation email when you successfully save your registration.



Step 1: KION System

APPLICATION

— When you are logged in, click on the "Make A New Application” button to
| @ wake anew spplication | | giare the appiication.

[E Personal Information
(32 student
[ Application Information

& Language Proficiency

|7 Documents. Required
complete Application

PN v
Upload your | | piace of sirth:=

| | Father's Name:*

You must complete all tabs/parts of
your application form. All mandatory
fields need to be filled in before you
are able to submit the form. Please
upload your photo to proceed.




Step 1: KION System
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25.2.2022 1:00 PM English University Foreign Language Exam

£7.00

be listed in the «Student
Information» tab. Please check all the information
and proceed.

In the «Application Information» tab you may
review your exchange term selection, and previous
exchange program application information if you
have participated in the program previously.

In the «Language Proficiency» tab, please select
the ELE 2023 exam. ELE 2022 scores are also
displayed here, if you have taken the exam last
year.

Please be reminded that only 2022 ELE scores will
be considered valid. If you haven't taken the ELE
2022, you have to register for the ELE 2023.




Step 1: KION System

- STUDY MOBILITY: In the «Preferences» tab, please select partner institutions. You can select up to 4 institutions. Since
you cannot make changes after you submit your application form, we strongly suggest you check the application
information and notes about institutions before you finalize your application.

» TRAINEESHIP MOBILITY: In the «Documents Required» tab, please upload your invitation/acceptance letter. Please be
reminded that students who upload a valid invitation letter before the online application deadline
(February 21) will receive additional points. Make sure to upload your acceptance letter by March 29th,
2023 at the latest with the condition of completing both application forms (KION and Erasmus Portal) by
21 February 2023, 13:00.

» Upload other applicable supporting documents (veteran card, etc.) for additional evaluation criteria.
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Step 1: KION Syst

Application deadline is 21 February 2023, 13.00. Please note that you may submit this form only ONCE. If you are not ready to submit it yet, you may save your application and continue to make changes until the deadline.

i Student Information

(%] 4pp

Language Proficiency

* Documents Required

-1 hereby certify that all the mfﬂrmallnn I have pruwded on this application form is accurate, complete and hnnesﬂy prsssmed
-1 d that my appli and in the program will be cancelled if | fail to fulfill all the req all relevant d the datory i policies, etc.).
- I have read the important notes and presentations which include program rules via the call for application announcement in myOzU and have been informed about the Erasmus+ Program rules and requirements that | must fulfill below:

Erasmus+ study mobility applications:

Complete Appli

- hitps:/fmy ozyegin edu tritr 24126

Students should check the official websites of the partners and read practical information regarding the academic calendar, course I ilability of dation, visa
obligations, language of instruction etc. If you have any questions about the equivalency of the courses, please consult your Program Coordi For g regarding non-
Exchange Programs Office.
Students check the requirements (i.e. language or having completed min. number of ECTS courses) of the partner institutions and make sure they meet the criteria. If partner institutions require a
(TOEFL or IELTS) or a certificate for languages other than English, the placed students must submit the required certificate to our office by April 3rd 2023.
B Placed students will be required to submit their commitment forms to ::onﬁrm their p\acement results. Students who submit the commitment form by April 3rd, 2023 will be nominated to partner institutions.
. The pariner universities reserve the right to accept/reject exchange students app 1Z! Programs Office holds no autherity over partners’ admission/decision-making process. Therefore, being placed by
0zU does not guarantee being accepted by partner institutions. Lack of not following up on necessary documentation and rules of OzU and partner institutions may adversely affect your academic standing, as well as smooth transition at
the study abroad destination
ion, purchasing mandatory health insurance policy and getting approval for the course selection are solely the students’
responsibility.
may be updated according to information coming from partner institutions, current changes and developments due to Covid-19.
ion that has been provided through our application form will be shared with the host institution during the nomination step

process, life expenses, health insurance
ic issues, you can send an email to the Intemnational

d language profici report

5. Applying for the correct visa type in a timely fashion, making travel applying for

6. The ag list and i
I " personal and

I Pp!

Erasmus+ traineeship mobility applications:

https:/imy.ozyegin.edu

Erasmus+ traineeship mobility applications will be collected within the following 2021 Erasmus KA131 project with 2021-1-TR01-KA131-HED-000003545 project number and 2022 KA131 Project with 2022-1-TR01-KA131-HED-000053747 project
number. The quotas for Erasmus+ grant is based on the number of eligible applications and unused quotas between d\ﬁerenl cycles are transferable.
1 Undergraduate should get swgned approval from their Program Coordi on the inv letter provided by the host institution. Graduate students should receive it from their advisor.
2. In order for the 1o be idered, an invitati letter must be submitted. Students who submit an acceptance/invitation \etler by February 218!, 2023 will be given exlra ID palnls However, submmmgthe application
form without an invitation letter is possible. In this case, applicants are required to submit an finvitation letter by Wed 29 Man:h 2023 Otherwise, their
3 Applying for the correct visa, work, residence permit in a timely fashion, making travel applying for ion and p p y i policies are solely the students’ responsibility.

I've been informed on the rules and regulations of the Erasmus+ Program and understand that the Turkish National Agency reserves the right to amend or update these conditions. | hereby declare that | will adhere to changes
upon receiving written notice from the OzU International Exchange Programs Office.

| hereby declare that I'm aware of the privacy notice and read it carefully on https:/iwww.ozyegin.edu.tr/en/Kisisel-Verilerin-Korunmasi. On the ground of the aforementioned privacy notice | hereby give my clear consent for my
personal and academic data to be processed and transferred abroad for Erasmus+ exchange application purposes.

ation Proces:

» Please read the commitment form in the
“Complete Application” tab very carefully. By
completing the application form, you confirm
that you have been informed and accept &
understand all the conditions.

» Click on «Complete the Application Process»
to submit your application. Please be
reminded that no changes can be done
after submission!

» After completing your application,
download the application form and
upload it to your Erasmus Portal
application form.

If you face any errors in any platforms, please contact international.relations@ozu.edu.tr with a screenshot.



mailto:international.relations@ozu.edu.tr

How to Apply - Step 2: Erasmus Portal System
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Please note that the owner of the portal is the Turkish National
Agency and the application form is only available in Turkish, therefore
international students are encouraged to use Google Translate.

Go to erasmusbasvuru.ua.gov.tr and click the “e-devlet ile Giris
Yap” (Sign-in with e-government) button at the top right corner to
proceed.

Login with your e-Government (e-Devlet) account credentials. You
must create a brand-new application in the portal.

International students who obtained their residence permits need to
obtain an e-Government password from PTT post office to login.
Students who have a Turkish bank account can also use their online
banking information to log in.

When you are logged in, you will see the Personal Data Protection
Law of the platform. Please read carefully, click "Kabul Ediyorum”
(I accept) button and “Gonder” (Submit) to proceed.



https://erasmusbasvuru.ua.gov.tr/

Step 2: Erasmus Portal System

‘ o Baswuru Yap
P Bireysel —

Profil
it e : o » To start your application, click
, o “Basvuru Yap” (Apply) button on

®  THY Indiim Kody the right side of the related
announcement. You can also see the

/ ononeo application deadline next to it.

0001-01-

/ 01700:00:00

» After logging in, your profile will be

activated. Then, you will be able to see m
Erasmus+ announcements. » You can also click on the icon

_ on the left side to review your T
The currently active Erasmus+ application status by clicking the » If you leave your application form

Application Calls listed on the “Ilanlar” human icon > Basvurularim with_out Subnjitt_ing, you can
(Announcements) section. Click on the (My Applications). continue by clicking "Devam Et”
Ozyegin University Erasmus+ Study or cancel by clicking “Iptal Et”.

or Traineeship Mobility Application

Call announcement.




Step 2: Erasmus Portal System

Basvuru Onay Formu

After you select «Basvuru Yap», you will see the Application Approval Form. Please
read the conditions carefully, select «Yukaridaki bilgilendirme yazisini
okudum ve kabul ediyorum>» (I have read and accept the information above)
and continue.

Bu sarti kabul etmediginiz takdirde isleme devam edemezsiniz.

Yukaridaki bilgilendirme yazisini okudum ve kabul

GG, If you do not accept the conditions, it will not be possible to access the application

platform.

The first step is “Kisisel Bilgiler” (Personal Information).
Your full name, Turkish ID number, birth date and gender
information will be listed automatically.

A profile photo must be uploaded here.

Cinsiyet

T If any of the additional conditions (disabilities and/ others.)
apply to you, please select and upload your supporting
document for evaluation. Do not click if you don’t meet the
additional criteria.

Hemang birengelnzvarm? - Do you have any disabilities?

senGaziyskimmanzz Are you a martyr / veteran relative?

Devletin koruma, bakim veya barnma altinda misiniz? A r@ you under government protection’ care or
shelter?

If the questions do not apply to you, do not make any
sections and click “Ileri” (Next) to proceed.




Step 2: Erasmus Portal System

Kisisel Bilgiler Egitim Bilgileri ercih Bilgileri Yabanci Dil Bilgileri iletisim Bilgileri Belge Yiilkleme

Universite *
OZYEGIN UNIVERSITESI

Boliim/Program

Siif *

Not Ortalamaniz *
3

~— Ogrenci Numarasi *
s

In the “Egitim Bilgileri” (Education Information) step, information regarding your education status at OzU will be
automatically listed.

Please check information, enter your student ID number and your study department and click on “Ileri” to proceed to
the next page. Please note that double major students can apply from one of their departments only.

If you see any inaccurate data, please contact our office before completing your application.




Step 2: Erasmus Portal System

» The third step is the "Tercih Bilgileri” (Preference
Information) section.

eklenmistir.
- e ° © ... ~— ONLY FOR STUDY MOBILITY:
Kisisel Bilgiler Egitim Bilgileri Yabanci Dil Bilgileri lletigim Bilgileri elae Yiikleme nav i ™

» Please make sure your partner institution selections
are identical in both application systems (KION and

Erasmus portal). In the case of different
institution selections, the preference list in
the KION system will be considered.

IArad@nfz tercih bilgisi yok ise buradan ekleyebilirsiniz. I

{ Tercih Listesi

Tl ———————————

1 | ————ee—

You may review the up-to-date partner institution list
here. Please check the list and inform us if there are
missing institutions in the portal.

I:I Erazmus Degigm Pragramlan’ndan daha once yararlandine mi?
I:I Hareketliiginiz Dijital Becerilerin pelgtiilmesine yanelik faalyetler kapssmana girigar mu?

I:I Ayra bagvuru déneminde birden fazls bagvurunue var me?

Please find the partner institution that you want to
select in the drop down menu and click «Tercihinize
Ekleyin» button.

I:I atanday aldugum dlkeye gitmek igin bapwun yapyorum

I:I Bir omoaki wil pragramdan yararlanmaya hak kazandiginiz halde mockir sebepten dolan hareketlilicten va;

=l You can select up to 4 partner institutions.

Please review all the questions related to the
Additional Criteria by the Turkish National Agency listed
below. If applicable, click and enter the related
information.



https://my.ozyegin.edu.tr/sites/default/files/users/398/2023-24 - List of the Partner Institutions 01.02.23.pdf

Step 2: Erasmus Portal System

ONLY FOR TRAINEESHIP MOBILITY:

o Q o 9 g

Tt ™ p Here  you will insert  your  traineeship
company/institution. Please check out two
following slides to know how to add your host
institution.

If you do not have an invitation/acceptance letter with
signed approval yet and will submit it by March 29th,
2023, you should select «Basvuru sonrasi tercih
beyaninda bulunacagim.» (I will make a declaration
of preference after the application) to proceed.

IArad:g“mfz tercih bilgisi yok ise buradan ekleyebilirsiniz. I

‘ Tercih Listesi

You will need to add the institution details on this page
and upload your letter with signed approval until March
29t after you complete your application on both

= application platforms (KION and Erasmus Portal)

» Please review all the questions related to the Additional Criteria by the Turkish National Agency listed below. If
applicable, click and enter the related information. Please do not click if you do not meet the criteria.




Erasmus Portal System

N ONLY FOR TRANIEESHIP MOBILITY:

2. Tercihinize '
PR, - | 1M tir.

Kistsegilgiler Egitim Bilgileri Tercih Bilgileri Vabang Bilgileri i]eti$gilgilari Belae Yiikleme Onav ! If VO u have a n a Ccepta n Ce Ietter at th e ti m e Of a D Dl icatio n :
7 Basaril

Tercihleriniz bagariyla kayt edilmistir.

| Aradiginiz tercih bilgisi yok ise buradan ekleyebiirsiniz. | > Upload your |etter Wlth Sig ned approval by your
: program coordinator (grad students: their advisors)

Basvuru Tercihleriniz

Check out the list to see if the company/institution’s
name is there. Make sure to check out the institution’s
official name in their native language.

If you find it on the list, select the institution and click
on “1. Tercihinize Ekleyin” to add. You can add 1
traineeship institution only.

[ Emsmus Degism Programlanndan daha ance yararlanding m
[] Hareketlibginiz Dijital Becerilerin geligtirilmesine

[1 2y bagvuru déneminde birden fazla bagrunanuz vae me?

e ~» If not, click on “Aradiginiz tercih bilgisi yok ise
[0 ot g s o fmrtm e g e st g o ki et buradan ekleyebilirsiniz.”(If your host institution is

not here, you can add it here) to enter the institution
=] 5 information.

Please go to the next slide to see how to add the
institution.



https://www.ozyegin.edu.tr/tr/degisim-programlari-ve-isbirlikleri/ozu-program-koordinatorleri

Step 2: Erasmus Portal System

Ev Sahibi Bilgi Formu

Ev Sahibi Bilgi Formu

Ed 010'siz kayit yapmak istiyorum.

D OID'siz kayit yapmak istiyorum.

‘ OID Giriniz

ONLY FOR TRAINEESHIP MOBILITY

» To add the host institution, you will see the Host Institution Information Form firstly.

» If your host institution is a university, you can enter its OID number and the information will automatically appear. Please
note that the host university can provide this information.

» If your host institution is not a university, click on «OID’siz kayit yapmak istiyorum» (I want to add institution without
OID). Enter all the information of the institution correctly except PIC and proposal code.

» You can click on “"Kaydet” (Save) to add the institution to the Institution List of the system.

» Then find the institution from the list, add it by clicking on “1. Tercihinize Ekleyin” to officially add it to your
traineeship institution preference list.




Step 2: Erasmus Portal System

The fourth step is the “Yabanci Dil Bilgileri” (Language Information).

@ (2] (s ) (4] (s ) O O If you have and would like to use your ELE 2022 score, please select

Ingilizce > Universite Kendi Sinavi > 2022 (English > University
_ Yabanci Dil — Yabanci Sinav Dil . — Sinav Yil . — Puan OWﬂ Exam > Exam Year) and enter YOU ELE Score-

ingilizece X v Universite Kendi Snavi X ™ ‘ 2021 X V‘ 99 -+ Yabanci Dili Ekleyin

o e S — || » Q o Click on «Yabanci Dili Ekleyin» to add it officially and proceed. You do

m_ not need to upload a document.

Kisisel Bilgiler ~ Egitim Bilgileri ~ Tercih Bilgileri ~ Yabanci Dil Bilgileri iletisim Bilgileri ~ Belge Yiikleme  Onay

If you will take the ELE on Februar_y 24th 2023, click on “Universite
Yabancl Dil Sinavina Girmek Istiyorum.” (I want to take the
University Foreign Language Exam.) only and proceed.

Kigisel Bilgiler  Egitim Bilgileri  Tercih Bilgileri  Yabanci Dil Bilgileri iletigim Bilgileri  Belge Yikleme  Onay

Cep Telefonunuz *

— | The fifth step is the “Iletisim Bilgileri” (Contact Information).

| Add your Turkish mobile phone, OzU e-mail address and official
residence address in TUrkiye, then proceed.




Step 2: Erasmus Portal System

@

Yfabania Dil Bilgileri

» The sixth step is the “"Belge Yiikleme” (Document Upload).
1. Upload your KION application form as “Basvuru Formu” (Application Form) .

2. ONLY FOR TRAINEESHIP MOBILITY: Upload your acceptance/invitation letter as “Kabul Belgesi” (Acceptance
Certificate) if you have it. If you will submit your letter later on you can proceed to the next part to complete your
application. This part of the application will be open for document uploading after February 21st for students who
completed their application until the deadline. Students who will receive their acceptance letter by March 29t must

upload their letter.




Step 2: Erasmus Portal System

Bagvuru Tercihleriniz

|

[ €rasmus Dejisim Programian'ndan daha once yarariandina mi?

Ingilizce / Universite Kendi Sinawi (Puan : 99.00)

The last part is "Onay” (Approval). You will preview your application form with all information. Please check all information
carefully and click on “Basvuruyu Tamamla” (Complete the Application) to finish the process.

Please be reminded that it is not possible to make changes after submission.

ONLY FOR TRAINEESHIP MOBILITY: Only acceptance/invitation letters can be uploaded until March 29t, 2023 with the
condition of completing the application on both online platforms until February 215,2023 until 13:00. If you want to upload
your letter after submission, you can click on «Giincelle» (Update) and submit your application again. If you do not
submit the application again, your application form will be invalid.

Download the submitted application form to make sure you do not encounter any technical issues.




